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Budgeting

Do you...

Steps to creating a budget—
it’s easy

Wonder where your money
goes every month?

step 1
Track your expenses for the next 30 days.

Have financial goals for the
future, like going on vacation,
buying a car or a house?

· Write down everything you purchase
on a daily basis—include meals out,
shopping, daily coffee, etc. Be sure
to include the little things. They add
up. See an example of a spending
tracker below.
· Identify needs vs. wants. Remember,
the things we need in life are basic:
food, shelter and clothing. For students,
you might add books, supplies, tuition
and fees to the needs list. Once you’ve
completed the tracker, you’ll learn
more about your spending patterns
and the information will help you
create a budget.

Risks to consider in not
having a budget
Overspending on “wants”
and not meeting your
financial goals
Makes it difficult to plan
for a major purchase

Tip: Small purchases can break a
budget. A spending tracker will
show the habits you may not be
aware of. For example, you may
discover you’re eating too many
meals out.
step 2
Create a monthly budget
(use the worksheet on the
reverse side).
· Income: List your monthly
income using information
from your paycheck stubs,
student loans, tips, etc.
· Expenses: Record your
expenses using information
from your spending tracker,
bank and credit card
statements, etc.

step 3
Do the math—compare income
vs. expenses.
If you have more income than expenses,
now is the time to start saving or increase
the amount you’re saving.
If you have more expenses than income,
carefully review your expenses. Make
adjustments where you can, particularly
in the wants area of your expenses. At a
minimum, get your expenses in line with
your income, and if possible, start saving.

Achieve success
Successful budgeting is achieved by
keeping it realistic. Revisit your budget
often and when your situation changes.
(Continues on back)

My spending tracker
Date Expense C
ost
1/1 Coffee
$2.15
1/2 Lunch
$7.85
1/3 Groceries $2
9.01

Payment
method
Debit card
Cash
Check

Need or
want?
Want
Want
Need

Monthly budget worksheet
Monthly expenses

Monthly income
Take-home pay

$

Rent/mortgage

$

Student loans / financial aid

$

Insurance

$

Tips

$

Loan payments

$

Parents / allowance

$

Tuition and other fees

$

Interest and dividends

$

Utilities

$

Savings

$

Cell phone / Internet access / Apps

$

Other income

$

Groceries

$

Total income

$

Transportation

$

Laundry

$

Personal products

$

Pets

$

Clothing

$

Credit card payments

$

Meals out / entertainment

$

Household

$

Gifts

$

Total income $

Other expenses

$

Minus total expenses $

Total expenses

$

note
If pencil and paper aren’t your
style, explore the many online
budgeting tools. Find one
that’s a good fit for you.

Equals extra or needed funds $
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